
ADMINISTRATIVE AI]DIT REPORT
YEAR202l-2022

Sr.

No Institutional Data

I
Name ofthe College
Address & Tel. No.

NAGINDAS KHANDWALA COLLECE OF COMMERCE, ARTS &
MANACEMENT STI]DIBS AND SHANTABEN NAGIN'DAS
KHANDWALA COLLEGE OF SCIENCE (AUTONOMOUS)

B}IAVISI{YA BHARAT CAMPUS, BIIADRAN NAGA&
oFF. S.V.ROAD, MAI-AD (WEST), MIJMBAI- 400 064.

2801 2262 I 2808 5424 /28013433 12808 6427

2

Name ofthe P ncipal
DR (MRS.) ANCY JOSE
(lst June, 2021 to 31st October, 2021)

Name ofthe Vc. Principal
PROF. DR" MOUSHUMI DATTA
(lst Noyember,2021 to 3lst May,2022)

3 Name ofthe Repistrar MR SANTOSH JANU AKHADE

Year ofEstablishment
Universit) ofMumbai Letter No. & Date

Government of Maharashtm Lett€r No.& Date

1983

U.O.M. 1983, Aff/Recog/12181 of 1985 dt. 15.10.1985.

G.O.M. NGC-3982r022tu1sfu-2 dt. 22.06.1983

5 UGC RecoSnition LetterNo. & Date 2(0 and 12(B), F-8104/2001(cpp-2) Dated 21.12.2001.

6 Acueditation rRe-Accreditation by NAAC

NAAC - l" cycle

NAAC - 2'd cycle

NAAC - 3'd cycle
NAAC - 4tir cycle

MAY 15,2002 5 STAR,

MARCH 28,2008 'A' GRADE (3.10)

ocToBER 24.2013 'A' GRADE (3.32)

JUNE 21. 2022'A, GRADE (3.23)

'7 Date ofVisit Motrday, 19th Seplember 2022

8 Name ofthe AuditoN

1) Mrs. Vrushali Raut (Smt. Kamaladevi Gauridutt Mittal
College of Arts and Commerc€, Malad (West), Mumbai - 400 064.)

2) Mrs. Rupal Kore (L. S. Raheja College of Arts & Commerce,
Santacruz (West), Munbai- 400054.)

3) Sh-;;dNfamin (Retd. Reststd Nagindas khsndwala Collese of
Commerce, Arts and Management Studies and Shantab€n Nagind6s

Khandwala Collese ofScience. Malrd (west). Mumbai - 400 064.

9
Nunber of ful1 tirne teachers (lncluding
Principal & Libmrian)

MALE FEMALE TOTAL

8 9 t1

3 8 11

AIDED TOTAL 11 t1 2a

UN-AIDED 6 22

(ADED+ 
'INAIDEII)

17 39 56

10 Number ofCHB teachers

AIDED I I 2

UN-AIDEI) 13 8 21

PC 8 10 18

TOTAI, 22 19 4t

1l Number of non-teaching Staff

AIDf,I) 30 13 43

UN-AIDEI) 15 10 25

TOTAL 45 23 68
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ADMINISTRATIVE AUDIT REPORT
YEAR 2021-2022

Sr.

No. Institutional Data

t2
Narne ofthe Courses - Aided

Divisiol & Emollment

AIDED COURSE No. ofStud€nts

i
B.COM. (Aided) 1809

tE12
B.COM. (Unaided) 63

2

B.A. ( Aided) 243
511

B.A (Unaided) 268

TotalAided 2383

13.
Name ofthe Courses - Self Finance
Division & Effollment

BMS 607

B.COM. (A.&.F.) 394

B.COM. (B..&.[) 136

SELF FINANCE
COURSES-UG

B.COM. (F.M.) 186

B.M.M, 196

B.sc. (1.r.) 354

B.Sc. (c.s.) 2100

M.COM (ACC) 28

M.COM. (MGMr.) 24

M.A. (ECO.) 25

SELF FINANCE
COURSES-PG

M.A. (GEO.) 23

& Ph.D M.Sc. (1.T.) 42

Ph.D. (B kins & Finance) 3

3 148

TOTAL B/f 463I
(Contd...3A)
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YEAR 202t-2022

S..

No. Institutional Data

t3

SelfFinance
Courses

COI]RSE No. of Students

TOTAL C/f 4631

tonomous Courses: Self Finance Cources

U.G.

FY B. Coh. (Hon ) Actuarial
0

SY B Com (Hon ) Aduarill
8

IY B Com (Hon.)Actuarial
31

FY B.A.(Ho6.) in Apprel
18

sY B,d(Hc.) in app@l
6

TY B.A (Hons.) in Appacl
13

TmvelM agon€.1(B-]'IM) 43

Iralel Mmagement (B-1'lM)

hternational Accounline

28

InEm.tronal Accounting 30

IYBSc - Inlerior Desiening
(B-rD)'21 75

SY B Sc Inteiior Designing
(B-rD)-2r 7

34

18

IY Brcheld ofMmagement
Studies - Sports MMgenol 81

SY &chelor of Managenent
Studi$ - Sports Mmagment 40

TY Ba.helor of MM€Enml
Sfudi€s - SpGts Maagmml 132



ADMTN IS'I'RATIVE AUDIT RE,PORT
YF.AR 2021-202,2.

Sr.

No. Institutional Data

l3

Self Finance
Courses

COURSf, No. of Students

TOTAL C/f 5255

Autonomous Courses: Self Finance Courses

UC

46

29

BBA (Honouts) in Busin6s
136

BBA (Honouts) in Mdketing
63

Bsc (Honos)conplter
Science (Sp@ialiatio! in

23

BSC (Honours)Co,.puld
Sci€nce ( Speci al izat ron in

(cTrs)

9

Total Autooomous UG 930

P.G.

8

M. Sc. Goinfomatics. lI

M,A,.ISYCHOLOGY.I
IINDUSTRLA.L)

4

V.A,.PSYCHOLOGY I
lcHrLD)

10

V.A,.PSYCHOLOGY . II 2

F.Y M6te6 D.grtr - Spons
42

t.Y M6rcs Dcgr@ - Spons
29

M.Sc. Conputer Scimce
(M.sc cs) 6

MSc Computer Science -

6

M.Sc. Cmputn Sciq@ - u
6

(MrD)

\1610 of Tourism md'l nvel
4

M.Sc In Integati!€ NuEition 2t

TOTAL AUTONOMOUS PG 150 1080

GRAND TOTAL 57tl
(Contd...4/-)
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ADMINISTRATIVE AUDIT REPORT
YEAR 2021-2022

Sr.

No. Institutional Data

I4
Non-Teaching Staff Aided
(As per Stafrng Pattem)

REGISTRAR I

OFFICE SUPERINTENDENT 2

IR. STENO 1

ASST. LIBRARIAN

IIEAD CLERK 1

SR. CLERK 3

JR CI,F,RK 10

LIB. ATTENDANT 10

SWEEPER PEON l5

TOTAL 43

15
Non-Teaching Staff
Self-Financing Cou6es

JR. CLERK t2

LAB, ATTENDANT 4

LIB. ATTENDANT I

LAB. ASST. 5

PEON 3

TOTAL ,{

Z\SEris.i€ lnlolmrion\2o2l- ZD2\n.r\Adminisd.rirc lxdir R.pon\rDM AUDrl REPORT 20lG20r-421422



ADMINISTRATIVE AUDIT REPORT
YEAR 2021-2022

Type of Audit volutrtary Audit arranged by Nagindos Khandwala College of Commerce, Arts & Management Sludies anal
shantabetr Nagindas Khsndwala College of Science, (AutoDo ou9 for the further improvement ofAdministration ofthe

Sr.

No. Observation on Key Aspects

l General Administration

Geneml Office Administration ofthe College is excellent.
Team Spdt amongst staffis maintained.
Cordial and Inspiation atmosphere is mainhined.
Record ofAdmiDistration arc well maintained.
Principal & Managemenl rclation with Admitr Staffare cordial and Co-

2 Extension & Continuation of Affiliation

1l College is pemanently Afiiliated lor B.Com. a{d B.A. Degee Classes ftom
1997- 1998 vide Universiq, ofMumbai Letter No. Aff/R€cog./ 4835 of 1999
Dt. 17-09-1999_

2l B.lvl.S. Couse perflanenr Afilliationvide Le[er No. AflJI / ICD/20t3-
20 I 4 /23 63 dt. 23 -0 I -20 I 4.
3l B.Com. (A. & F.) Permanent Affliation Vide Lettq No. Afl- MCD / 2016
2017 /409 DT . 04-06-20t6.
4l B.Com. (B. & I.) No. Aff. - tllICD / 2016:20171409 DT. 0+06-2016.
College has Autonomous Status, ftom the Academic Yeat 20l6-201j yide
Univercity of Mumbai Letter No. Atr./lCDl2016-17 /624 Dt. lsr July, 2016.

3
Selection. Advertisements & Interview
Procedures

Selecrion, Advertisement and interview procedures are followed while
reEuihent of staff and the necessary records axe maintained.

4 Teaching Staff Approvals

All the alpointorcnts ofteache$ in College Aided Section IIas been appoved
by Universi, ofMumbai.
ApFoval LetteN axe scamed and maintained Fope y.
07 Staffs from Self-finance couses who are qua.lified also taken approval ftom
the University of Mumbai.

5 Teaching Staff CAS Promotions
CAS Prcmotions to Teaching Statrhas been given from time to time as per the
Selection CoDmittee Reports from University ofMumbai and Pay Fixation
ftom the Joint Director ofHigher Education, Mumbai.

6
Non-Teachiry Staff Appointrnents &
Promotions

AII the appointments ofNon-teaching Stafare made as per the Staffirg patt€m
Approved by the Joint Director High€r Education, Mumbai. Intemal
Promoxions are also given ftom time to time as per the Gov€mment rules.
Separale Non-Teaching Staffhas been appointed for Self Finarce Section.

7
Statistical Ioformation University of Mumbai
MIS @HE, Pune) AISHE (UGC)

Staistical inldrmation to University ofMumbai and Joint Director of
Education (MIS) and U.G.C. (AISHE) are submitred to concem authoriy for
the year

Director of Education (MIS): 2021-2022
U.G.C. (AISIB) :2021-2022 (PORTAL NOT OPEm

Z:\S..iidic.l Infom..id\2021 . 2o22\nac\A(lminishiiE Audi. R.por\A.DM AUDIT RapORT 2016-20r-2021-202,



ADMINISTRATIVE AUDIT REPORT
YEAR 2021-2022

Type of Audit Voluntary Audit arranged by Nagindas Khandwala College of Commerce, Arts & Mstragement Studies snd
Shatrtaben Nagindas Khandwala College of Science, (Autonomous) for the further improvement ofAdminishation ofthe

College

Sr.

No. ObserYatiol on Key Aspects

8
Service Books & Leave Recods (Teaching &
Non-Teaching Staff)

Service Book ofall the Teaching and Non-Teaching Shffs arc maintained ard
the necessary entdes are made in the Service Book up to date.

Colege is also providing copy ofDuplicate Service Book to aI the Staff
Members.

Also they have maintained Seryice Books for SelfFimnce StaffMembeB who
are apFoved by Universib, ofMumbai.
Irave record also maintained properly in the Service Book.

Admissions Procedures

Admission procedure has been done as per Univ€rsity Circulars and cuide
lines.

Admissions are given as p€r Merit List.
All the records ofapplied lht. merit Iist and admitted list and sratisrical data
also maintained as per the ruie.

l0 Enrollment, E-Suvidhq Eligibility & Migration
Confirmation ofEmollment and Eligibility ofthe Fimx Year Admitted Students
are obtained from the University ofMumbai every year.

Eligibility & Effollment Conftmation Status Reporu are maintained.

11

Examinations : All Programmes
uc (F.Y., s.Y. & T.Y.)
PG (F.Y., S.Y.)

In Examinatiotr Work, Administrative Staffhelp the Teaching Stafffor all the
Exam relaled work including supervisioD itr class rcoms.
The Exarnination results and other rccords is also maintained properly.

t2
Transcripts, Recommendations & Bonafi de
cedificales

The Counter Admin Staffare doing €xcellert work.
They are Foviding the excellent service to the students.

t3 Govemnent Scholarships & Free Ships

Govenun€nt Scholarship and Frce Ships are Fovided to tlrc students.
ScholaNhip and Freeships Register are mahtained.
The rccord ofdifferent Scholarships and Freeships are maintained year wise
with hard copy ofonline application fonns, sanction orders ftom Social
Welfare Office and Disbursement Certificates.

11 Inward & Outward Registers Inward & Outward Registen are maintained physically and online in process.

t5 Ceneral Registers
General Registers for Degree College are maintained in Computer.
Yearly backup is xaken fol Geneml Register in PDF fonnat and also is
preserved for future reference.

16
Record olMinutes Goveming Body. AC. FC,
CDC, IQAC

The records ofminutes ofmeetings ofIQAC, Goveming Body, AC, [C, CDC
etc., are mainlained in the register.

t7
Record ofcomputers, Printers, Lap Tops,
Scanners, prciectors & Licensed Software's

The recod of Computers, Print€rs, Laptops, Scanners, Projectors and Licensed
software are maintaircd sepamtely in excel format nunbering has been done on
every equipmeDt. ICT Register is maintained.

l8
Accounts & Finance Section : Cashbook,
Ledger, Salary Registers, Salary Bills,
Vouchers, Receipt Books, Fee Registers, etc.

All the records pertaining to lmance and accounts are maintained properly.
Accoun6 are compuleri/ed in rhe Tall) package.

The Petty Cash is maintain in Imprest S)stem.

z:\s.{i6ric.r Infomr.ion\z}21" 
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ADMINISTRATIVE AUDIT REPORT
YEAR 2021-2022

Type of Audit Yoluntary Audit aranged by Nagindas Khandwsla College of Commerce, Arts & Msnagement Studi€s and
Shantaben Nagitrdas Khandwala Colege of Science, (Autotromous) for the further improvement ofAdministration ofthe

College

Sr.

No. Observatiotr on Key Aspects

l9 College Budgets & Audited Balance Sheet

The Colleg€ Budget are Fepared for fimncial year and after six motrlhs budget

Budget is sepamtely prepared for Degree and Junior College.
Stalement ofAudited Balance Sheet and Income & Expedditue are maintained
ProPerly.

20 Gmnt in Aid Recods
Joint Dir€ctor aIId Senior Auditofs Audit is done up to 2010-201 I .crant in Aid
records are maintained properly.

2L

22

Grant inAid RUSSA
Grants rcceived are properly utilized as per guideliies.
Record ofthe same is maintained sepamtely.

Annual Maintmance Contract Pest Control, Air
Conditions, Water Coolers, CC TV, Fire
Extinguishers, Computers & Printe$

Annual Maintenance Contracls are maintained for all rhe irerns and if is

23 Non-Teaching Staff Welfare

1l Mamgement has created "Pariwar Fund', from which Education fteeships
are provided to Staf and their wards for higher Education.
2l taan facility Fovided ftom the MKES Employees Co-Op. Crcdit SocieEl
and also tom the Junior College Gedit Society.
3l Mediclaim Facilities upto Rs. 3 Lakhs are provided to all th€ Staff
Members.

4] Various wo*shops and Semimr and Tmining ax€ aratged for Non-
teaching Staff
5l Good pactice, Management is paying 7th Pay Scale Salary to Teaching and
Non-teaching Statr of SelfFinarce Cours€s.
6l Provident Fund aid Gratuity facility is also given to Teaching and Non-
teachidg Staff of Self Finance Courses.

Documentation + Maintenance of Records.

U The importani record such as personal files, service book ofstaffs,
Udversity ofMunbai Approval Letters ofTeaching Staq Stafiing Pattem,
N.O.C. from Joint Director, etc., has been available with Registar.
2l All Finance a Accounts rclated record such as Balance Sheet, Income and
Expenditure i.e. Audited Statements, Salary Crant, Autonomous gmnt has been
available with Ofi ice Superintendent Accounts.

Name & Sigtrature ofMembers ofthe Committee with Datel

i. Mrs. Vrushali Raut

Mrs. Rupal Kore

Dated: l9th September, 2022 L):,^++--. .

Signature ofthe Head of the Institution
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iii. Shri. C. M. Amin


